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Instructions for reviewers 

 
 
Dear reviewer:  
 
Firstly, we would like to thank you for your collaboration with our journal. We remind you 
that the deadline for completing the requested review is 15 calendar days, but if 
necessary, you may request an extension of 7 calendar days.  
 
To review the scope of the Archivos de Medicina (Manizales) journal, the types of articles 
published, and additional information, please consult the instructions for authors. 
 
The review process 
 

Our acceptance process begins with the review of the article using the  programme 
to rule out plagiarism. Next, the editor-in-chief or one of the members of the Editorial 
Committee approves the article to be sent to peer reviewers. They receive an invitation 
email with the abstract of the article and, if they accept, the full text of the article and a 
dynamic Excel table are sent as a guide for their evaluation. It is worth noting that reviewers 
will not know the authors' names or institutional affiliations in advance.  
 
You may find some comments made by one of the editors in the full text version; therefore, 
activate the 'Review' action in Word. 
 
Some references on how to review a manuscript may be useful [1-3]. 
 
During the review process, it is very important that you download the bibliographic 
references, verify that there are no orphan citations, and that the citations match the 
corresponding reference in NLM or Vancouver format [4].  
 
As a general rule, the overall structure of articles will be governed by the uniform 
requirements for manuscripts submitted to biomedical journals [5]. 
 
Comments for authors 
 

• Summarise the main findings of your review in an introductory paragraph and then 
provide constructive comments. 

 

• Major and minor revisions. 
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A major revision is one that relates to the substance of the article; minor revisions 
refer to formal aspects. It is important that you specify in your comments whether 
major, minor, or both types of revisions are required.  

 

• As far as possible, do not suggest adding references that you have authored, unless 
they are specifically applicable to the article under review. 

 

• In the event of a tie regarding the decision to publish an article, the editor-in-chief 
or a member of the Editorial Committee will make the final decision.  

 

• In comments to authors, do not mention whether the article has been accepted for 
publication or not. This comment is for the editor only.  

 
Comments for the editor (confidential) 
 
These are comments regarding the acceptance or rejection of the article for publication and 
the arguments supporting that decision. It is not necessary to repeat the comments and 
suggestions made to the authors.  
 
Specific guidelines for the type of publication  
 

1. Structured abstract: the abstract of the article must comply with the 
recommendations for writing a structured abstract in accordance with the National 
Library of Medicine guidelines [6]. 
 

2. Literature reviews 

• Systematic literature reviews: systematic reviews must comply with the 
PRISMA 2009 and 2020 statements [7] with their respective checklist and flow 
chart, and AMSTAR 2 [8]. The Spanish version of the PRISMA statement is 
available at [9]. 
 

• Exploratory systematic reviews (scoping reviews): PRISMA-ScR checklist [10]. 
 

• Narrative reviews: SANRA scale [11].  
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3. Controlled clinical trials: controlled clinical trials must follow the parameters of the 
CONSORT statement [12] and, if artificial intelligence is used, CONSORT-AI [13] and 
SPIRIT-AI [14]. 
 

4. Clinical practice guidelines: RIGHT statement [15]. 
 

5. Observational studies in epidemiology: for reporting observational studies in 
epidemiology, it is recommended to use STROBE (Strengthening the Reporting of 
Observational Studies in Epidemiology) [16-18]. 
 

6. Case reports: case reports should comply with CARE guidelines and the 
corresponding checklist [19]. 
 

7. Quality of studies on medical education: MERSQUI [20-22]. 
 

8. Quality of studies on diagnostic methods: QUADAS-2 [23], QAREL [24]. 
 

9. Evaluation of simulation studies [25]. 
 

10. Letter to the editor: we recommend the following references as guidelines for 
letters to the editor [26,27]. 

For a more comprehensive guide to standards in scientific publications, please follow this 
link: Standards.pdf 

The Journal expects reviewers to provide a substantive assessment of the content of the 
article, taking into account aspects related to the respective format. Aspects such as 
wording, spelling, and others may be mentioned, but these are more the responsibility of 
the style editor and section editor. The format of the article, as well as the writing of 
references, are the responsibility of the editor. 

Conflict of interest 
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Yours sincerely, 

Fernando Alvarez-Lopez, PhD 

Editor-in-chief  

Archivos de Medicina Journal (Manizales) 
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